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S.0. 3606(E).—In exercise of the powers conferred by sub-section (3) of Section 1 of the
Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013
(14 of 2013), the Central Government hereby appoints the 9th day of December, 2013 as the date
on which the provisions of the said Act shall come into force.
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MINISTRY OF WOMEN AND CHILD DEVELOPMENT
NOTIFICATION
New Delhi, the 9th December, 2013

G.S.R. 769(E).—In exercise of the powers conferred by section 29 of the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013), the Central Government hereby makes the
following rules, namely:—

1. Short title and commencement. — (1) These rules may be called the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Rules, 2013.

(2) They shall come into force on the date of their publication in the Official Gazette.
2. Definitions. — In these rules, unless the context otherwise requires,-

(a) “Act” means the Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal)
Act, 2013 (14 of 2013);

(b) “complaint” means the complaint made under section 9;

(c) “Complaints Committee” means the Internal Committee or the Local Committee, as the case may be;

(d) “incident” means an incident of sexual harassment as defined in clause (n) of section 2;

(e) “section’” means a section of the Act;

(f) “special educator” means a person trained in communication with people with special needs in a way
that addresses their individual differences and needs;

(2) words and expressions used herein and not defined but defined in the Act shall have the meanings
respectively assigned to them in the Act.

3. Fees or allowances for Member of Internal Committee.- (1) The Member appointed from amongst non-
government organisations shall be entitled to an allowance of two hundred rupees per day for holding the proceedings
of the Internal Committee and also the reimbursement of travel cost incurred in travelling by train in three tier air
condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on travel, whichever is
less.

The employer shall be responsible for the payment of allowances referred to in sub-rule (1).

4. Person familiar with issues relating to sexual harassment.- Person familiar with the issues relating 1o
sexual harassment for the purpose of clause (c) of sub-section (1) of section 7 shall be a person who has expertise on
issues relating to sexual harassment and may include any of the following:-

(a) a social worker with at least five years’ experience in the field of social work which leads to creation
of societal conditions favourable towards empowerment of women and in particular in addressing
workplace sexual harassment;

(b) a person who is familiar with labour, service, civil or criminal law.

1. Fees or allowances for Chairperson and Members of Local Committee.- (1) The Chairperson of the
Local Committee shall be entitled to an allowance of two hundred and fifty rupees per day for holding the
proceedings of the said Committee.

2) The Members of the Local Committee other than the Members nominated under clauses (b) and (d)
of sub-section (1) of section 7 shall be entitled to an allowance of two hundred rupees per day for holding the
proceedings of the said Committee and also the reimbursement of travel cost incurred in travelling by train in three
tier air condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on travel,
whichever is less.

The District Officer shall be responsible for the payment of allowances referred to in sub-rules (1) and (2).

6. Complaint of sexual harassment. — For the purpose of sub-section (2) of Section 9,-

(i) where the aggrieved woman is unable to make a complaint on account of her physical incapacity, a
complaint may be filed by -
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MINISTRY OF WOMEN AND CHILD DEVELOPMENT
NOTIFICATION
New Delhi, the 9th December, 2013

G.S.R. 769(E).—In exercise of the powers conferred by section 29 of the Sexual Harassment of Women at

Workplace (Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013), the Central Government hereby makes the
following rules, namely:—

1. Short title and commencement. — (1) These rules may be called the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Rules, 2013,

(2) They shall come into force on the date of their publication in the Official Gazette.

2. Definitions. — In these rules, unless the context otherwise requires,-
(a) “Act” means the Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal)
Act, 2013 (14 of 2013);
(b) “complaint” means the complaint made under section 9;
(c) “Complaints Committee” means the Internal Committee or the Local Committee, as the case may be;
(d) “incident” means an incident of sexual harassment as defined in clause (n) of section 2;
(e) “section” means a section of the Act;
(f) “special educator” means a person trained in communication with people with special needs in a way
that addresses their individual differences and needs;
(g) words and expressions used herein and not defined but defined in the Act shall have the meanings
respectively assigned to them in the Act.
3. Fees or allowances for Member of Internal Committee.- (1) The Member appointed from amongst non-

government organisations shall be entitled to an allowance of two hundred rupees per day for holding the proceedings
of the Internal Committee and also the reimbursement of travel cost incurred in travelling by train in three tier air

condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on travel, whichever is
less.

The employer shall be responsible for the payment of allowances referred to in sub-rule (1).

4. Person familiar with issues relating to sexual harassment.- Person familiar with the issucs relating to
sexual harassment for the purpose of clause (c) of sub-section (1) of section 7 shall be a person who has expertise on
issues relating to sexual harassment and may include any of the following:-

(a) a social worker with at least five years’ experience in the field of social work which leads to creation

of societal conditions favourable towards empowerment of women and in particular in addressing
workplace sexual harassment;

(b) a person who is familiar with labour, service, civil or criminal law.

1. Fees or allowances for Chairperson and Members of Local Committee.- (1) The Chairperson of the
Local Committee shall be entitled to an allowance of two hundred and fifty rupees per day for holding the
proceedings of the said Committee.

(2) The Members of the Local Committee other than the Members nominated under clauses (b) and (d)
of sub-section (1) of section 7 shall be entitled to an allowance of two hundred rupees per day for holding the
proceedings of the said Committee and also the reimbursement of travel cost incurred in travelling by train in three
tier air condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on travel,
whichever is less.

The District Officer shall be responsible for the payment of allowances referred to in sub-rules (1) and (2).

6. Complaint of sexual harassment. — For the purpose of sub-section (2) of Section 9,-

(i) where the aggrieved woman is unable to make a complaint on account of her physical incapacity, a
complaint may be filed by -
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MINISTRY OF WOMEN AND CHILD DEVELOPMENT
NOTIFICATION
New Delhi, the 9th December, 2013

G.S.R. 769(E).—In exercise of the powers conferred by section 29 of the Sexual Harassment of Women at

Workp_lace (Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013), the Central Government hereby makes the
following rules, namely:—

1. Short title. and commencement. — (1) These rules may be called the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Rules, 2013.

(2) They shall come into force on the date of their publication in the Official Gazette.

2. Definitions. — In these rules, unless the context otherwise requires,-
(a) “Act” means the Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal)
Act, 2013 (14 of 2013);
(b) “complaint” means the complaint made under section 9;
(c) “Complaints Committee” means the Internal Committee or the Local Committee, as the case may be;
(d) “incident” means an incident of sexual harassment as defined in clause (n) of section 2;
(e) “section” means a section of the Act;
(f) “special educator” means a person trained in communication with people with special needs in a way
that addresses their individual differences and needs;
(g) words and expressions used herein and not defined but defined in the Act shall have the meanings
respectively assigned to them in the Act.
3. Fees or allowances for Member of Internal Committee.- (1) The Member appointed from amongst non-

government organisations shall be entitled to an allowance of two hundred rupees per day for holding the proceedings
of the Internal Committee and also the reimbursement of travel cost incurred in travelling by train in three tier air
condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on travel, whichever is
less.

The employer shall be responsible for the payment of allowances referred to in sub-rule (1).

4. Person familiar with issues relating to sexual harassment.- Person familiar with the issucs relating to
sexual harassment for the purpose of clause (c) of sub-section (1) of section 7 shall be a person who has expertise on
issues relating to sexual harassment and may include any of the following:-

(a) a social worker with at least five years’ experience in the ficld of social work which leads to creation
of societal conditions favourable towards empowerment of women and in particular in addressing
workplace sexual harassment;

(b) a person who is familiar with labour, service, civil or criminal law.

1. Fees or allowances for Chairperson and Members of Local Committee.- (1) The Chairperson of the
Local Committee shall be entitled to an allowance of two hundred and fifty rupees per day for holding the

proceedings of the said Commiltee. )
(2) The Members of the Local Committee other than the Members nominated under clauses (b) and (d)

of sub-section (1) of section 7 shall be entitled to an allowance of two hundred rupees per day for holding the
proceedings of the said Committee and also the reimbursement of travel cost incurred in travelling by train in three
tier air condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on travel,

whichever is less.

The District Officer shall be responsible for the payment of allowances referred to in sub-rules (1) and (2).

6 Complaint of sexual harassment. - For the purpose of sub-section (2) of Section 9,-
() where the aggrieved woman is unable to make a complaint on account of her physical incapacity, a
complaint may be filed by —
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(a) her relative or friend; or

(b) her co-worker; or .

(c) an officer of the National Commission for Women or State Women'’s Commission; or
(d) any person who has knowledge of the incident, with the written consent of the aggrieved woman;

(i1)  where t.hc aggrieved woman is unable to make a complaint on account of her mental incapacity, a
complaint may be filed by-

(a) her relative of friend; or

(b) a special educator; or

(c) aqualified psychiatrist or psychologist; or

(d) the guardian or authority under whose care she is receiving treatment or care; or

(¢) any person who has knowledge of the incident Jointly with her relative or friend or a special

educ_m.or or qualified psychiatrist or psychologist, or guardian or authority under whose care she is
receiving treatment or care;

(i1i) where the aggrieved woman for any other reason is unable to make a complaint, a complaint may bc
filed by any person who has knowledge of the incident, with her written consent;

(iv) \\.'hc_re the aggrieved woman is dead, a complaint may be filed by any person who has knowledge of the
incident, with the written consent of her legal heir.

7. _ Manner of inquiry into complaint.- (1) Subject to the provisions of section 11, at the time of filing the
complaint, the complainant shall submit to the Complaints Committee, six copies of the complaint along with
supporting documents and the names and addresses of the witnesses.

_ (2)  On receipt of the complaint, the Complaints Committee shall send one of the copies received from the
aggrieved woman under sub-rule (1) to the respondent within a period of seven working days.

(3) The respondent shall file his reply to the complaint along with his list of documents, and names and
addresses of witnesses, within a period not exceeding ten working days from the date of receipt of the documents
specified under sub-rule (1).

(4) The Complaints Committee shall make inquiry into the complaint in accordance with the principles of
natural justice.

(5) The Complaints Committee shall have the right to terminate the inquiry proceedings or to give an ex-
parte decision on the complaint, if the complainant or respondent fails, without sufficient cause, to present herself or
himself for three consecutive hearings convened by the Chairperson or Presiding Officer, as the case may be:

Provided that such termination or ex-parte order may not be passed without giving a notice in
writing, fifteen days in advance, to the party concerned.

(6) The parties shall not be allowed to bring in any legal practitioner to represent them in their case at any
stage of the proceedings before the Complaints Committee.

(7)  In conducting the inquiry, a minimum of three Members of the Complaints Committee including the
Presiding Officer or the Chairperson, as the case may be, shall be present.

8. Other relief to complainant during pendency of inquiry.-The Complaints Committee at the written
request of the aggrieved woman may recommend to the employer to- '
(a) restrain the respondent from reporting on the work performance of the aggrieved woman or writing her
confidential report, and assign the same to another officer;

(b) restrain the respondent in case of an educational institution [rom supervising any academic activity of

the aggrieved woman.

9. Manner of taking action for sexual harassment.- E?(cept ir_l cases where service rules exist, where the
Complaints Commitiee arrives at the conclusion that the allegation against the respo.ndc.nl has. been pr_oved. it shall
recommend to the employer or the District Officer, as lh(? case may be: to take any action !ncludlng a written apology,
warning, reprimand or censure, withholding of Promottpn, wnthho].dmg of pay rise or increments, terminating the
respondent from service or undergoing a counselling session or carrying out community service.
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10. Action for false or malicious complaint or false evidence.- Except in cases where service rules exist, where
the Complaints Committee arrives at the conclusion that the allegation against the respondent is malicious or the
aggrieved woman or any other person making the complaint has made the complaint knowing it to be false or the
aggrieved woman or any other person making the complaint has produced any forged or misleading document, it may
recommend to the employer or District Officer, as the case may be, to take action in accordance with the provisions of
rule 9.

11. Appeal.- Subject to the provisions of section 18, any person aggrieved from the recommendations made
under sub-section (2) of section 13 or under clauses (i) or clause (ii) of sub-section (3) of section 13 or sub-section (1)
or sub-section (2) of section 14 or section 17 or non-implementation of such recommendations may prefer an appeal

to the appellate authority notified under clause (a) of section 2 of the Industrial Employment (Standing Orders) Act,
1946 (20 of 1946).

12. Penalty for contravention of Provisions of section 16.- Subject to the provisions of section 17, if any

person contravenes the provisions of section 16, the employer shall recover a sum of five thousand rupees as penalty
from such person.

13. Manner to organise workshops, etc.— Subject to the provisions of section 19, every employer shall-

(a) formulate and widely disseminate an internal policy or charter or resolution or declaration for
prohibition, prevention and redressal of sexual harassment at the workplace intended to promote gender
sensitive safe spaces and remove underlying factors that contribute towards a hostile work environment
against women;

(b) carry out orientation programmes and seminars for the Members of the Internal Committee ;

(c) carry out employees awareness programmes and create forum for dialogues which may involve
Panchayati Raj Institutions, Gram Sabha, women’s groups, mothers’ commiltee, adolescent groups,
urban local bodies and any other body as may be considered necessary;

(d) conduct capacity building and skill building programmes for the Members of the Internal Committee;

(e) declare the names and contact details of all the Members of the Internal Committee;

(f) use modules developed by the State Governments to conduct workshops and awareness programmes
for sensitising the employees with the provisions of the Act.

14. Preparation of annual report.- The annual report which the Complaints Committee shall prepare under
Section 21, shall have the following details:-

(a) number of complaints of sexual harassment-received in the year;
(b) number of complaints disposed off during the year;
(c ) number of cases pending for more than ninety days;
* (d) number of workshops or awareness programme against sexual harassment carried out;
(e) nature of action taken by the employer or District Officer.

[F. No. 19-5/2013-Ww]
Dr. SHREERANIJAN, Jt. Secy.
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MINISTRY OF CORPORATE AFFAIRS
NOTIFICATION
New Delhi, the 31st July, 2018

G.S.R. 725(E).—In exercise of the powers conferred by section 134 read with section 469 of the
Companies Act, 2013 (18 of 2013), the Central Government hereby makes the following rules further to
amend the Companies (Accounts) Rules, 2014, namely:-

1. (1) These rules may be called the Companies (Accounts) Amendment Rules, 2018.

(2) They shall come into force on the date of their publication in the Official Gazette,
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Note:

2. In the Companies (Accounts) Rules, 2014, in rule 8,

(1) In sub-rule (5). after clause (viii) the following clauses shall be inserted, namely:-

“(ix) a disclosure, as to whether maintenance of cost records as specified by the Central Government
under sub-section (1) of section 148 of the Companies Act, 2013, is required by the Company and
accordingly such accounts and records are made and maintained,

(x)  a statement that the company has complied with provisions relating to the constitution of Internal
Complaints Committee under the Sexual Harassment of Women at Workplace (Prevention,

Prohibition and Redressal) Act, 2013 [14 of 2013],™;

() after sub-rule (5), the following rule shall be inserted, namely:-

“(6)  This rule shall not apply to One Person Company or Small Company™. ;

() after rule 8, the following rule shall be inserted, namely:-

“8A. Matters to be included in Board’s Report for One Person Company and Small Company.- (1)
The Board's Report of One Person Company and Small Company shall be prepared based on the
stand alone financial statement of the company, which shall be in abridged form and contain the

following:-
(a) the web address, if any, where annual return referred Lo in sub-section (3) of section 92 has
been placed;

(b)
(c)
(d)

()

)
(2)
)

®
@

number of meetings of the Board;
Directors’ Responsibility Statement as referred to in sub-section (5) of section 134;

details in respect of frauds reported by auditors under sub-section (12) of section 143 other
than those which are reportable to the Central Governinent;

explanations or comments by the Board on every qualification, reservation or adverse remark
or disclaimer made by the auditor in his report;

the state of the company’s affairs;
the financial summary or highlights;

material changes from the date of closure of the financial year in the nature of business and
their effect on the financial position of the company;

the details of directors who were appointed or have resigned during the year;

the details or significant and material orders passed by the regulators or courts or tribunals
impacting the going concern status and company's operations in future.

(2) The Report of the Board shall contain the particulars of contracts or arrangements with related
parties referred to in sub-section (1) of section 188 in the Form AOC-2.”.

[F. No. 1/19/2013-CL-V-Part]
K.V.R. MURTY, Jt. Secy.

The principal notification was published in the Gazete of India vide G.S.R. 239(E), dated the 31st March, 2014
and subsequently amended vide notification number G.S.R. 723(E) dated the 14th October, 2014, G.S.R 37 (E)
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2016 and G.S.R. 1371(E) dated the 07th November, 2017.
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MINISTRY OF WOMEN AND CHILD DEVELOPMENT
NOTIFICATION
New Delhi, the 9th December, 2013
G.S.R. 769(E).—In exercise of the powers conferred by section 29 of the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013), the Central Government hereby makes the
following rules, namely: —

1. Short title and commencement. - (1) These rules may be called the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Rules, 2013.

(2) They shall come into force on the date of their publication in the Official Gazette.
2 Definitions. - In these rules, unless the context otherwise requires,-

(a) “Act” means the Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal)

Act, 2013 (14 of 2013);
(b) “complaint” means the complaint made under section 9;
(c) “Complaints Committee” means the Internal Committee or the Local Committee, as the case may be;
(d) “incident” means an incident of sexual harassment as defined in clause (n) of section 2;

(e) “section” means a section of the Act;
(f) “special educator” means a person trained in communication with people with special needs in a way

that addresses their individual differences and needs;
(2) words and expressions used herein and not defined but defined in the Act shall have the meanings

respectively assigned to them in the Act.

3. Fees or allowances for Member of Internal Committee.- (1) The Member appointed from amongst non-
government organisations shall be entitled to an allowance of two hundred rupees per day for holding the proceedings
of the Internal Committee and also the reimbursement of travel cost incurred in travelling by train in three tier air
condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on travel, whichever is

less.

The employer shall be responsible for the payment of allowances referred to in sub-rule (1).

4, Person familiar with issues relating to sexual harassment.- Person familiar with the issues relating to
sexual harassment for the purpose of clause (c) of sub-section (1) of section 7 shall be a person who has expertise on

issues relating to sexual harassment and may include any of the following:-
(a) asocial worker with at least five years’ experience in the field of social work which leads (o creation

of societal conditions favourable towards empowerment of women and in particular in addressing

workplace sexual harassment;
(b) aperson who is familiar with labour, service, civil or criminal law,

1. Fees or allowances for Chairperson and Members of Local Committee.- (1) The Chairperson of the
Local Committee shall be entitled to an allowance of two hundred and fifty rupees per day for holding the

proceedings of the said Committee.

(2) The Members of the Local Committee other than the Members nominated under clauses (b) and (d)
of sub-section (1) of section 7 shall be entitled to an allowance of two hundred rupees per day for holding the
proceedings of the said Committee and also the reimbursement of travel cost incurred in travelling by train in three
tier air condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on trave|

whichever is less.

The District Officer shall be responsible for the payment of allowances referred to in sub-rules (1) and ).

6. Complaint of sexual harassment. - For the purpose of sub-section (2) of Section 9,-
(i) where the aggrieved woman is unable to make a complaint on account of her physical incapuci(y d
complaint may be filed by - ’
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(a) her relative or friend: or

(b) her co-worker: or

(c) an officer of the National Commission for Women or St
(d) any person who has knowledge of the incident, with the

ate Women's Commission: or
writlen consent of the aggrieved woman:

(i) where the aggrieved woman is unable (o make

complaint may be filed by-

(a) her relative of friend; or

(b) a special educator; or

(¢) aqualified psychiatrist or psychologist; or

(d) the guardian or authority under whose care she is receivin

(e) any person who has knowledge of the incident
educator or qualified psychiatrist or ps
receiving treatment or care;

a complaint on account of her mental incapacity, a

2 treatment or care; or
Joinly with her relative or friend or a special
ychologist, or guardian or authority under whose care she is

(111) where the aggrieved woman for any other reason is unable to make a complaint, a complaint may be
filed by any person who has knowledge of the incident, with her written consent,

(iv) where the aggrieved woman is dead, a complaint may be filed by any person who has knowledge of the
incident, with the written consent of her legal heir.

7. Manner of inquiry into complaint.- (1) Subject o the provisions of section | I, at the time of filing the

complaint,. the complainant shall submit to the Complaints Committee, six copies of the complaint along with
supporting documents and the names and addresses of the witnesses.

(2)  On receipt of the complaint, the Complaints Committee shall send one of the copies received from the
aggrieved woman under sub-rule (1) to the respondent within a period of seven working days.

(3)  The respondent shall file his reply to the complaint along with his list of documents, and names and

addresses of witnesses, within a period not exceeding ten working days from the date of receipt of the documents
specified under sub-rule (1 ).

(4) The Complaints Committee shall make inquiry into the complaint in accordance with the principles of
natural justice.

(5)  The Complaints Committee shall have the right to terminate the inquiry proceedings or to give an ex-
parie decision on the complaint, if the complainant or respondent fails, without sufficient cause, to present herself or
himself for three consecutive hearings convened by the Chairperson or Presiding Officer, as the case may be:

Provided that such termination or ex-parte order may not be passed without giving a notice in
writing, fifteen days in advance, to the party concerned.

(6)  The parties shall not be allowed to bring in any legal practitioner to represent them in their case at any
stage of the proceedings before the Complaints Commitice.

(7)  In conducting the inquiry, a minimum of three Members of the Complaints Committee including the
Presiding Officer or the Chairperson, as the case may be, shall be present.
8. Other relief to complainant during pendency of inquiry.-The Compl
request of the aggrieved woman may recommend to the employer to- _

(a) restrain the respondent from reporting on the work performance of the aggrieved woman orw
confidential report, and assign the same to another officer:

(b) restrain the respondent in case of an educational institution from supervising any acade
the aggrieved woman.

aints Committee at the written
riting her

mic activity of

9. Manner of taking action for sexual harassment.- Elxcept illl cases where service ruleg exist, where the
Complainis Committee arrives at the conclusion that the allegation against the rcspo_ndc_nl hals. been proved,
recommend to the employer or the District Officer, as lhg case may be: to take any action !ncludmg
warning, reprimand or censure, withholding of Promonpn, wuhholvdmg ofvpuy r|s§ or nu;lremem
respondent from service or undergoing a counselling session or carrying out community service,

it shall
a wrilten apology,
S, terminating the
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10. Action for false or malicious complaint or false evidence.-
the Complaints Committee arrives at

» to take action in accordance with the provisions of
rule 9

11. Appegl.- Subject to the provisions of section 18, any person aggrieved from the recommendations made
under sub-section (2) of section 1

. . 3 or under clauses (1) or clause (ii) of sub-section (3) of section 13 or sub-section ()
or sub-section (2) of section 14 or section 17 or non-implementa

: _ tion of such recommendations may prefer an appeal
(109 ;l;e(;gpefn]a;i g;lthonry notified under clause (a) of section 2 of the Industrial Employment (Standing Orders) Act,
0 .

12. Penalty for contrg\"ention of provisions of section 16.- Subject to the provisions of section 17, if any
person contravenes the provisions of section 16, the employer shall recover a sum of five thousand rupees as penalty
from such person.

13. Manner to organise workshops, etc.— Subject to the provisions of section 19, every employer shall-

(a) form-ul_aFe and widely disseminate an internal policy or charter or resolution or declaration for
prohibition, prevention and redressal of sexual harassment at the workplace intended to promote gender

sensitive safe spaces and remove underlying factors that contribute towards a hostile work environment
against women;

(b) carry out orientation programmes and seminars for the Members of the Internal Committee ;

(¢) carry out employees awareness programmes and create forum for dialogues which may involve
Panchayati Raj Institutions, Gram Sabha, women’s groups, mothers’ committee, adolescent groups,
urban local bodies and any other body as may be considered necessary,

(d) conduct capacity building and skill building programmes for the Members of the Internal Committee;

(e) declare the names and contact details of all the Members of the Internal Committee;

(f) use modules developed by the State Governments to conduct workshops and awareness programmes

for sensitising the employees with the provisions of the Act.

14. Preparation of annual report.- The annual report which the Complaints Committee shall prepare under
Section 21, shall have the following details:-

(a) number of complaints of sexual harassment received in the year;
* (b) number of complaints disposed off during the year;
(c ) number of cases pending for more than ninety days;
(d) number of workshops or awareness programme against sexual harassment carried out;
(e) nature of action taken by the employer or District Officer.

[F. No. 19-5/2013-WW]
Dr. SHREERANJAN, Jt. Secy.

i ia Press, Ri ad, Mayapuri, New Delhi-1 10064
Manager, Government of India Press, Ring Roa yap
Printed by the u:d gublished by the Controller of Publications, Delhi-110054,
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MINISTRY OF WOMEN AND CHILD DEVELOPMENT

NOTIFICATION

New Delhi, the 9th December, 2013
n 29 of the Sexual Harassment of Women at

G.S.R. 769(E).—In exercise of the powers conferred by sectio
Workplace (Prevention, Prohibition and Redressal) Act, 5013 (14 of 2013), the Central Government hereby makes the
following rules, namely:—
1. Short title and commencement. — (1) These rules may be called the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Rules, 2013.

(2) They shall come into force on the date of their publication in the Official Gazette.
2. Definitions. — In these rules, unless the context otherwise requires,

(a) “Act” means the Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal)

Act, 2013 (14 of 2013);
(b) “complaint” means the complaint made under section 9;
(c) “Complaints Committee” means the Internal Committee Or
(d) “incident” means an incident of sexual harassment as defined in ¢

(e) “section” means a section of the Act;
(f) “special educator” means a person trained in communication with people with special needs in a way

that addresses their individual differences and needs;
(g) words and expressions used herein and not defined but defined in t
respectively assigned to them in the Act.

the Local Committee, as the case may be;
lause (n) of section 2;

he Act shall have the meanings

for Member of Internal Committee.- (1) The Member appointed from amongst non-
government organisations shall be entitled to an allowance of two hundred rupees per day for holding the proceedings
of the Internal Committee and also the reimbursement of travel cost incurred in travelling by train in three tier air
condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on travel, whichever is

less.

3. Fees or allowances

The employer shall be responsible for the payment of allowances referred to in sub-rule (1).

4. Person familiar with issues relating to sexual harassment.- Person familiar with the issues relating to
sexual harassment for the purpose of clause (c) of sub-section (1) of section 7 shall be a person who has expertise on

issues relating to sexual harassment and may include any of the following:-
(a) a social worker with at least five years’ experience in the field of social work which lcads Lo crcation

of societal conditions favourable towards empowerment of women and in particular in addressing

workplace sexual harassment;
(b) a person who is familiar with labour, service, civil or criminal law.

Fees or allowances for Chairperson and Members of Local Committee.- (1) The Chairperson of the

L
ommittee shall be entitled to an allowance of two hundred and [ifty rupees per day for holding the

Local C
proceedings of the said Committee.

2) The Members of the Local Committee other than the Members nominated under clauses (b) and (d)
of sub-section (1) of section 7 shall be entitled to an allowance of two hundred rupees per day for holding the
proceedings of the said Committee and also the reimbursement of (ravel cost incurred in travelling by train in three
(ier air condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on travel,

whichever is less.

The District Officer shall be responsible for the payment of allowances referred to in sub-rules (1) and (2).

6. Complaint of sexual harassment. — For the purpose of sub-section (2) of Section 9,-

(i)  where the aggrieved woman is upable to make a complaint on account of her physical incapacity, 4
complaint may be filed by -
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(a) her relative or friend; or
(b) her co-worker; or

(c) an officer of the Nationa
(d) any person who has knowledge of the incid

1 Commission for Women or State Women's Commission; or
ent, with the written consent of the aggrieved woman;

(ii) where the aggrieved woman is unable to make a complaint on account of her mental incapacity, a

complaint may be filed by-

(a) her relative of friend; or

(b) a special educator; or

(c) a qualified psychiatrist or psychologist; or

(d) the guardian or authority under whose care she is

(¢) any person who has knowledge of the incident jointly with
educator or qualified psychiatrist or psychologist, or guardian or au
receiving treatment or care;

receiving treatment or care; or .
her relative or friend or a special

thority under whose care she is

y other reason is unable to make a complaint, a complaint may be

(1ii) where the aggrieved woman for an
f the incident, with her written consent;

filed by any person who has knowledge o

(iv) where the aggrieved woman is dead, a complaint may be filed by any person who has knowledge of the

incident, with the written consent of her legal heir.

rovisions of section 11, at the time of filing the

7. Manner of inquiry into complaint.- (1) Subject to the p .
six copies of the complaint along with

complaint, the complainant shall submit to the Complaints Committee,
supporting documents and the names and addresses of the witnesses.

(2)  On receipt of the complaint, the Complaints Committee shall send one of the copies received from the

aggrieved woman under sub-rule (1) to the respondent within a period of seven working days.

long with his list of documents, and names and

(3) The respondent shall file his reply to the complaint a
days from the date of receipt of the documents

addresses of witnesses, within a period not exceeding ten working
specified under sub-rule (1).

(4) The Complaints Committee shall make inquiry into the complaint in accordance with the principles of

natural justice.
(5) The Complaints Committee shall have the right to terminate the inquiry proceedings or 0 give an ex-

parte decision on the complaint, if the complainant or respondent fails, without sufficient cause, to present hersell or
himself for three consecutive hearings convened by the Chairperson or Presiding Officer, as the case may be:

Provided that such termination or ex-parte order may not be passed without giving a notice in
writing, fifteen days in advance, to the party concerned.

(6) The parties shall not be allowed to bring in any legal practitioner to represent them in their case at any
stage of the proceedings before the Complaints Committee.

(7) In conducting the inquiry, a minimum of three Members of the Complaints Committee including the
Presiding Officer or the Chairperson, as the case may be, shall be present.

Other relief to complainant during pendency of inquiry.-The Complaints Committee at the written

request of the aggrieved woman may recommend to the employer to-
(a) restrain the respondent from reporting on the work performance of the aggrieved woman or writing her

confidential report, and assign the same (o another officer;
(b) restrain the respondent in case of an educational institution from supervising any academic 'l<..‘livi|y of

8.

the aggrieved woman.

Manner of taking action for sexual harassment.- Except in cases where service rules exist, where th
Complaints Committee arrives at the conclusion that the allegation against the respondent has been pr‘m./cd ille‘hl-lel
recommend to the employer or the District Officer, as the case may be, to take any action including a written 1 nI.\ :l
warning, reprimand or censure, withholding of promotion, withholding of pay rise or increments termin-:lp ‘0!,1)'.
respondent from service or undergoing a counselling session or carrying out community service, ‘ i e

9.
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10. Actloq for false or malicious complaint or false evidence.- Except in cases where service rul i

the Complgmts Committee arrives at the conclusion that the allegation against the respondent is mi?ie'XISL Wher:e
aggr}e\’cd woman or any other person making the complaint has made the complaint knowing it to bcc;:lus o the
aggrieved woman or any other person making the complaint has produced any forged or misleadin docume:tc '(t)r oy
re?:rgnmend to the employer or District Officer, as the case may be, to take action in uccord;;ncc wi?h the provi;ilol:?z:));'
rule 9. ‘

11. Appegl.- Subject to the provisions of section 18, any person aggrieved from the recommendations made
under sub-s;clnon (2) of section 13 or under clauses (i) or clause (ii) of sub-section (3) of section 13 or sub-section (1)
or sub-section (2) of section 14 or section 17 or non-implementation of such recommendations may p;‘efel: an appeal

to the appellate authority notified under clause (a) of section 2 of the Industri i Crs
\SE b i e Industrial Employment (Standing Orders) Act,

12. Penalty for contravention of provisions of section 16.- Subject to the provisions of section 7, if any

person contravenes the provisions of section 16, the employer shall recover a sum of five thousand rupees as penalty
from such person.

13. Manner to organise workshops, etc.— Subject to the provisions of section 19, every employer shall-

(a) form}ll_zqe and widely disseminate an internal policy or charter or resolution or declaration for
prohxt?luon, prevention and redressal of sexual harassment at the workplace intended to promote gender
sensitive safe spaces and remove underlying factors that contribute towards a hostile work environment
against women;

(b_) carry out orientation programmes and seminars for the Members of the Internal Committee ;

(c) carry out employees awareness programmes and create forum for dialogues which may involve
Panchayati Raj Institutions, Gram Sabha, women’s groups, mothers’ committee, adolescent groups,
urban local bodies and any other body as may be considered necessary;

(d) conduct capacity building and skill building programmes for the Members of the Internal Committee;

(e) declare the names and contact details of all the Members of the Internal Committee;

(f) use modules developed by the State Governments to conduct workshops and awareness programmes
for sensitising the employees with the provisions of the Act.

14. Preparation of annual report.- The annual report which the Complaints Committee shall prepare under
Section 21, shall have the following details:-

(a) number of complaints of sexual harassment received in the year;

(b) number of complaints disposed off during the year;

(¢ ) number of cases pending for more than ninety days;

(d) number of workshops or awareness programme against sexual harassment carried out;

(e) nature of action taken by the employer or District Officer.
[F. No. 19-5/2013-WW]

Dr. SHREERANIJAN, Jt. Secy.

nt of India Press, Ring Road, Mayapuri, New Delhi-110064
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MINISTRY OF WOMEN AND CHILD DEVELOPMENT
NOTIFICATION

New Delhi, the 9th December, 2013

G.S.R. 769(E).—In exercise of the

Workplace (Prevention, Prohibition and
following rules, namely:—

powers conferred by section 29 of the Sexual Harassment of Women at
Redressal) Act, 2013 (14 of 2013), the Central Government hereby makes the

1. Short tillei and commencement. — (1) These rules may be called the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Rules, 2013,

(2) Th-e.y shall come into force on the date of their publication in the Official Gazette.
2. Definitions. — In these rules, unless the context otherwise requires,-

(a) “Act” means the Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal)
Act, 2013 (14 of 2013);

(b) “complaint” means the complaint made under section 9;

(c) “Complaints Committee” means the Internal Committee or the Local Committee, as the case may be;
(d) “incident” means an incident of sexual harassment as defined in clause (n) of section 2;

(e) “section” means a section of the Act;

(f) “special educator” means a person trained in communication with people with special needs in a way
- that addresses their individual differences and needs;

(g) words and expressions used herein and not defined but defined in the Act shall have the meanings
respectively assigned to them in the Act.

3. Fees or allowances for Member of Internal Committee.- (1) The Member appointed from amongst non-
government organisations shall be entitled to an allowance of two hundred rupees per day for holding the procccdings
of the Internal Committee and also the reimbursement of travel cost incurred in travelling by train in three tier air
condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on travel. whichever is
less.

The employer shall be responsible for the payment of allowances referred to in sub-rule (1).

4 Person familiar with issues relating to sexual harassment.- Person familiar with the issues relating to
sexual harassment for the purpose of clause (c) of sub-section (1) of section 7 shall be a person who has expertise on
issues relating to sexual harassment and may include any of the following:- ‘ . .
(a) a social worker with at least five years’ experience in the field of social work which leads to creation
of societal conditions favourable towards empowerment of women and in particular in addressing
workplace sexual harassment; e o
(b) a person who is familiar with labour, service, civil or criminal law.

Fées or allowances for Chairperson and Members of Local Committee.- (1) The Chairperson of the
Ildloca] Conifrslillcc shall be entitled to an allowance of two hundred and fifty rupees per day for holding the

ing id Committee.
Proceedm:S of meTS:c Members of the Local Committee other than the Members nominated under clauses (b) .and (d)
('). ion 7 shall be entitled to an allowance of two hlll‘]dI‘Cd rupees per Fhly for !191Q||\g the
of sub-gection () Of- sechon d also the reimbursement ol travel cost incurred in wavelling by train in three
PrOCCCdmngOf the Sm{'j iﬁ?ﬂ?:iidalus and auto rickshaw or taxi, or the actual amount spent by him on travel,
tier air condition or air .

whichever is less.

i g ' s referred to in sub-rules (1) and (2).
i g sible for the payment of allowances referre
The District Officer shall be respon

. sub-section (2 i =
¢ C laint of sexual harassment. — For the purpose of sub-section (2) of Section 9,
: omp 2

; . aint on account of her physical incapacity, a
: able to make a complain \ —
i rieved woman 1s un
(1) where the agg

complaint may be filed by —
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(a) her relative or friend; or
(b) her co-worker; or

(c) an officer of the National Commission for Women or St
(d) any person who has knowledge of the incident, with the

ate Women's Commission; or
written consent of the aggrieved woman:
(ii)  where the aggrieved woman i
complaint may be filed by-
(a) her relative of friend; or
(b) a special educator; or
(¢) aqualified psychiatrist or psychologist; or
(d) the guardian or authority under whose car
(e) any person who has knowle
educator or qualified psychia
receiving treatment or care;

S unable to make a complaint on account of her mental incapacity, a

e she is receiving treatment or care; or
dge of the incident Jointly with her relative or friend or a special
trist or psychologist, or guardian or authority under whose care she is

(iii) where the aggrieved womai

n for any other reason is unable to make a complaint, a complaint may be
filed by any person who ha

s knowledge of the incident, with her written consent;

(1v) where the aggrieved woman is dead, a complaint may be fi

led by any person who has knowledge of the
incident, with the written consent of her legal heir.

7. Manner of inquiry into complaint.- (1) Subject to the provisions of section 11, at the timc of filing t‘he
complaint, the complainant shall submit to the Complaints Committee, six copies of the complaint along with
supporting documents and the names and addresses of the witnesses.

(2)  On receipt of the complaint, the Complaints Committee shall send one of the copies received from the
aggrieved woman under sub-rule (1) to the respondent within a period of seven working days.

(3)  The respondent shall file his reply to the complaint along with his list of docurn'cnls, and narrms anq
addresses of witnesses, within a period not exceeding ten working days from the date of receipt of the documents
specified under sub-rule (1).

(4) The Complaints Committee shall make inquiry into the complaint in accordance with the principles of
natural justice.

(5) The Complaints Committee shall have the right to terminate the ianuiry proceedin[gs or l':n%l‘:r:r:;feg;
i i i i res
isi int, i lainant or respondent fails, without sufficient cause, to p
arte decision on the complaint, if the comp : he :
ﬁimself for three consecutive hearings convened by the Chairperson or Presiding Officer, as the case may be

Provided that such termination or ex-parte order may not be passed without giving a notice in
iti i erned.
writing, fifteen days in advance, to the party conc

6) The parties shall not be allowed to bring in any legal practitioner to represent them in their case at any
( ep _ !
stage of the proceedings before the Complaints Committee.

ducting the inquiry, a minimum of three Members of the Complaints Committee including the
7) In conducting ) s
Presiding( O)fﬁccr or the Chairperson, as the case may be, shall be prese

i i i y- I p|ilinlb' COITImi(lCe at lhe Wl'ittcn

d to the employer to- ' o _
s rgcomlr_l;;l;ning on the work performance of the aggrieved woman or writing hei
ent from ]
d e same to another officer; . _ —_—
{ an educational institution from supervising any academic activity o

8.
request of the aggrieved woman
(a) restrain the respon n repy
confidential report, and assign
(b) restrain the respondent in case 0
the aggrieved woman.

harassment.- Except in cases where service rules exist, where the
ar .-

. ; or sexual . : g has been proved, it shall
2. Manner of taklng acum(lhtt:‘ conclusion that the allegation agamstklhe re:[z([)ir:rlleir:duaing % “E,mlen sl
o e a: District Officer, as the case may be: o mfe .anyrise or increments, terminating the
esommend (e S e S 'thim]ding of promotion, wuhholldmg 0 pl..lnymmi[y e 1

' L, ensure, wi I : " in oul com .
RATCIg, e e :)r undergoing a counselling session or carrying

ce

respondent from servl



10. Actloq for false or malicious complaint or false evidence.- Except in cas
the Complaints Committee arrives at the conclusion that the allegation ag

aggrfcved Woman or any other person making the complaint has made the
aggrieved woman or any other person makin

recommend to the employer or District Officer

es where service rules exist, where
ainst the respondent s malicious or the

11(.j l;Appe.al.- 7Subjecl to the provisions of section 18, any person aggrieved from the recommendations made
under sub-section (2) of section 13 or under clauses (i) or clause (ii) of sub-section (3) of section 13 or sub-section (n

section (5 ; . : .
or sub-section (2) of section 14 or section 17 or non-implementation of such recommendations may prefer an appeal

to the appellate authority notified under clause (a) of section 2 f i i ]
1946 (20 of 1040y (a) 1on 2 of the Industrial Employment (Standing Orders) Act,

12. Penalty fo:h contravention of provisions of section 16.- Subject to the provisions of section 17, if any
s the

. os :
person contravene Provisions of section 16, the employer shall recover a sum of five thousand rupees as penalty
from such person.

13. Manner to organise Workshops, etc.— Subject to the provisions of section 19, every employer shall-
(a) form.ul.aFe and widely disseminate an internal policy or charter or resolution or declaration for
prohibition, prevention and redressal of sexual harassment at the workplace intended (o promote gender

Sensitive safe spaces and remove underlying factors that contribute towards a hostile work environment
against women;

(b) carry out orientation programmes and seminars for the Members of the Internal Committee ;

(c) carry out employees awareness programmes and create forum for dialogues which may involve
Panchayati Raj Institutions, Gram Sabha, women’s groups, mothers’ committee, adolescent groups,

urban local bodies and any other body as may be considered necessary;

(d) conduct capacity building and skill building programmes for the Members of the Internal Committee;

(e) declare the names and contact details of all the Members of the Internal Committee;

(f) use modules developed by the State Governments to conduct workshops and awareness programmes
for sensitising the employees with the provisions of the Act.

14. Preparation of annual report.- The annual report which the Complaints Committee shall prepare under
Section 21, shall have the following details:-

(a) number of complaints of sexual harassment received in the year;

(b) number of complaints disposed off during the year;

(¢ ) number of cases pending for more than ninety days;

(d) number of workshops or awareness programme against sexual harassment carried out;

() nature of action taken by the employer or District Officer.

[F. No. 19-5/2013-WWw]

Dr. SHREERANIJAN, Ji. Secy.

Government of India Press, Ring Road, Mayapuri, New Delhi- 110064

Printed by the Manager, by e Controller of Publications, Delhi-110054.
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MINISTRY OF WOMEN AND CHILD DEVELOPMENT
NOTIFICATION
New Delhi, the 9th December, 2013

G.S.R. 769(E).—In exercise of the powers conferred by section 29 of the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013), the Central Government hereby makes the
following rules, namely:— '

1. Short title and commencement. - (1) These rules may be called the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Rules, 2013.

(2) They shall come into force on the date of their publication in the Official Gazette.
2. Definitions. — In these rules, unless the context otherwise requires,-

(a) “Act” means the Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal)
Act, 2013 (14 of 2013);

(b) “complaint’ means the complaint made under section 9;

(c) “*Complaints Committee” means the Internal Committee or the Local Committee, as the case may be:

(d) “incident” means an incident of sexual harassment as defined in clause (n) of section 2;

(e) “section” means a section of the Act;

() “special educator” means a person trained in communication with people with special needs in a way
that addresses their individual differences and needs;

(2) words and expressions used herein and not defined but defined in the Act shall have the meanings
respectively assigned to them in the Act.

3. Fees or allowances for Member of Internal Committee.- (1) The Member appointed from amongst non-
government organisations shall be entitled to an allowance of two hundred rupees per day for holding the proceedings
of the Internal Committee and also the reimbursement of travel cost incurred in travelling by train in three tier air
condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on travel, whichever is
less.

The employer shall be responsible for the payment of allowances referred to in sub-rule (1).

4. Person familiar with issues relating to sexual harassment.- Person familiar with the issues relating to
sexual harassment for the purpose of clause (c) of sub-section (1) of section 7 shall be a person who has expertise on

issues relating to sexual harassment and may include any of the following:-
(a) a social worker with at least five years’ experience in the field of social work which leads to creation

of societal conditions favourable towards empowerment of women and in particular in addressing

workplace sexual harassment;
(b) a person who is familiar with labour, service, civil or criminal law.

1. Fees or allowances for Chairperson and Members of Local Committee.- (1) The Chairperson of the
Local Committee shall be entitled to an allowance of two hundred and fifty rupees per day for holding the
proceedings of the said Committee.

(2) The Members of the Local Committee other than the Members nominated under clauses (b) and (d)
of sub-section (1) of section 7 shall be entitled to an allowance of two hundred rupees per day for holding the
proceedings of the said Committee and also the reimbursement of travel cost incurred in travelling by train in three
tier air condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on travel,

whichever js less.

The District Officer shall be responsible for the payment of allowances referred to in sub-rules (1) and (2).

6. Complaint of sexual harassment. — For the purpose of sub-section (2) of Section 9,-

(i) where the aggrieved woman is unable to make a complaint on account of her physical incapacity, a
complaint may be filed by —
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(a) her relative or friend; or

(b) her co-worker; or

(c) an officer of the National Commission for Women or State Women's Commission; or

(d) any person who has knowledge of the incident, with the written consent of the aggrieved woman;

(1) where the aggrieved woman is unable to make a complaint on account of her mental incapacity, a

complaint may be filed by-

(a) her relative of friend; or

(b) a special educator; or

(c) aqualified psychiatrist or psychologist; or

(d) the guardian or authority under whose care she is receiving treatment or care; or

() any person who has knowledge of the incident jointly with her relative or friend or a special
educator or qualified psychiatrist or psychologist, or guardian or authority under whose care she is
receiving treatment or care;

(iii) where the aggrieved woman for any other reason is unable to make a complaint, a complaint may be
filed by any person who has knowledge of the incident, with her written consent;

(iv) where the aggrieved woman is dead, a complaint may be filed by any person who has knowledge of the
incident, with the written consent of her legal heir.

7. Manner of inquiry into complaint.- (1) Subject to the provisions of section 11, at the time of filing the
complaint, the complainant shall submit to the Complaints Committee, six copies of the complaint along with
supporting documents and the names and addresses of the witnesses.

(2)  On receipt of the complaint, the Complaints Committee shall send one of the copies received from the
aggrieved woman under sub-rule (1) to the respondent within a period of seven working days.

(3) The respondent shall file his reply to the complaint along with his list of documents, and names and
addresses of witnesses, within a period not exceeding ten working days from the date of receipt of the documents
specified under sub-rule (1).

(4) The Complaints Committee shall make inquiry into the complaint in accordance with the principles of
natural justice.

(5) The Complaints Committee shall have the right to terminate the inquiry proceedings or to give an ex-
parte decision on the complaint, if the complainant or respondent fails, without sufficient cause, to present herself or
himself for three consecutive hearings convened by the Chairperson or Presiding Officer, as the case may be:

Provided that such termination or ex-parte order may not be passed without giving a noticc in
writing, fifteen days in advance, to the party concerned.

(6) The parties shall not be allowed to bring in any legal practitioner to represent them in their case at any
stage of the proceedings before the Complaints Committee.

(7) In conducting the inquiry, a minimum of three Members of the Complaints Committee including the
Presiding Qfficer or the Chairperson, as the casec may be, shall be present.

8. Other relief to complainant during pendency of inquiry.-The Complaints Committee at the written
request of the aggrieved woman may recommend to the employcr to-
(a) restrain the respondent from reporting on the work performance of the aggrieved woman or writing her
confidential report, and assign the same to another officer;

(b) restrain the respondent in case of an educational institution from supervising any academic activity of

the aggrieved woman.

9. Manner of taking action for sexual harassment.- E.chpl i|.1 cases where service rules exist, where Uhe
Complaints Committee arrives at the conclusion that the allegation against the rcspo_ndc_nl has been proved, it shall
recommend to the employer or the District Officer, as lhé? case may be.‘ to take any action {ncluding a written apology,
warning, reprimand or censure, withholding of promotion, wuhhol.dmg of pay F1S€ or increments, terminating the
respondent from service or undergoing a counselling session or carrying out community service.
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11. Appeal.- Subject to the isi

: Provisions of secti y
under sub-§ecllon (2) of section 13 or under clamczc([:yzrlcsl' e
or sub-section (2) of section 14 or section 17 or nou-implc;l;cla(

to the appellate authority notified und i
ey nder clause (a) of section 2

person aggrieved from the recommendations made
|_|) of sub-section (3) of section 13 or Sub-section (1)
uon of such recommendations may prefer an appeal
of the Industrial Employment (Standing Orders) Act.

12. Penalty for contra i .
pertGi E5ilEavernils pmﬁ:;‘;;":; ;l; g::wilglo;s of section 16.- Subject to the provisions of section 17. if any
from such person. » the employer shall recover a sum of five thousand rupees as penalty

13. Manner to organis c : ,
(@) formulatergand m‘;‘l'l‘s‘:l?li‘s, etc— Subje_ct to the provisions of section 19, every employer shall-
prohibition preven[ioi ;semmate an 1nternal policy or charter or resolution or declaration for
> and redressal of sexual harassment at the workplace intended to promote gender

sensiuave Safe SpaCCS and re g
move un
dcrlylnc ﬁlclors [.hat Conmbu[e ‘O“IIUdS a llOSUle wor L €NVIre

g’; zm O:Glor;:r:‘t‘;:?“ programmes and seminars for the Members of the Internal Committe :
e SR RR I) €CS awareness programmes and create forum for dialogues which may involve
yatu Raj Insttutions, Gram Sabha, women's groups, mothers’ committee, adolescent groups.
urban local bo_d:es apd_any other body as may be considered necessary; -
(d) conduct capacity building and skill building programmes for the Members of the Internal Committee;
(e) declare the names and contact details of all the Members of the Internal Committee;

(f) wuse moc‘hf.lf.s developed by the State Governments to conduct workshops and awareness programmes
for sensitising the employees with the provisions of the Act.

14. Preparation of annual report.- The annual report which the Complaints Committee shall prepare under
Section 21, shall have the following details:-

(2) number of complaints of sexual harassment received in the year;

(b) number of complaints disposed off during the year;

(c ) number of cases pending for more than ninety days;

(d) number of workshops or awareness programme against sexual harassment carried out;

(e) nature of action taken by the employer or District Officer.

[F. No. 19-5/2013-WW]

Dr. SHREERANJAN, Jt. Secy.

Ring Road, Muyapuri, New Delhi-110064

Govemment of India Press,

” anager,
Printed by e Mn;ltlidlt;ublisllcd by the Controller of P
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MINISTRY OF WOMEN AND CHILD DEVELOPMENT
NOTIFICATION
New Delhi, the 9th December, 2013
G.S.R. 769(E).—In exercise of the powers conferred by section 29 of the Sexual Harassment of Women at

Workplace (Prevention, Prohibition and Redressal) Act, 2013 (14 of 2013), the Central Government hereby makes the
following rules, namely:—

1 Short title and commencement. — (1) These rules may be called the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Rules, 2013.

(2) They shall come into force on the date of their publication in the Official Gazette.
) Definitions. — In these rules, unless the context otherwise requires,-

(a) “Act” means the Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal)

Act, 2013 (14 of 2013); )
(b) “‘complaint” means the complaint made under section 9;
(c) “*‘Complaints Committee”” means the Internal Committee or the Local Committee, as the case may be;
(d) “incident” means an incident of sexual harassment as defined in clause (n) of section 2;

(e) “section™ means a section of the Act;
(f) “special educator” means a person trained in communication with people with special needs in a way

that addresses their individual differences and needs;
(g) words and expressions used herein and not defined but defined in the Act shall have the meanings

respectively assigned to them in the Act.

3. Fees or allowances for Member of Internal Committee.- (1) The Member appointed from amongst non-
government organisations shall be entitled to an allowance of two hundred rupees per day for holding the proceedings
of the Internal Committee and also the reimbursement of travel cost incurred in travelling by train in three tier air
condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on travel. whichever is

less.

The employer shall be responsible for the payment of allowances referred to in sub-rule (1).

4. Person familiar with issues relating to sexual harassment.- Person familiar with the issues relating to
sexual harassment for the purpose of clause (c) of sub-section (1) of section 7 shall be a person who has expertise on

issues relating to sexual harassment and may include any of the following:-
(a) a social worker with at least five years’ experience in the field of social work which leads to creation

of societal conditions favourable towards empowerment of women and in particular in addressing

workplace sexual harassment;
(b) a person who is familiar with labour, service, civil or criminal law.

1L Fees or allowances for Chairperson and Members of Local Committee.- (1) The Chairperson of the
Local Committee shall be entitled to an allowance of two hundred and fifty rupces per day for holding the
proceedings of the said Commilttee.

(2) The Members of the Local Committee other than the Members nominated under clauses (b) and (d)
of sub-section (1) of section 7 shall be entitled to an allowance of two hundred rupees per day for holding the
proceedings of the said Committee and also the reimbursement of travel cost incurred in travelling by train in ]hrcc
tier air condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on wravel.

whichever is less.

The District Officer shall be responsible for the payment of allowances referred to in sub-rules (1) and (2).

6. Complaint of sexual harassment. - For the purpose of sub-section (2) of Section 9,-

(i) where the aggrieved woman is unable to make a complaint on account of her physical incapacity, a

complaint may be filed by —

District
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(a) her relative or friend; or

(b) her co-worker; or I
(c) an officer of the National Commission for Women or State Women's Commission; or 1
(d) any person who has knowledge of the incident, with the written consent of the aggricved woman;

account of her mental incapacity, a

(i) where the aggrieved woman is unable to make a complaint on

complaint may be filed by-

(a) her relative of friend; or

(b) a special educator; or ‘

(¢) a qualified psychiatrist or psychologist; or !

(d) the guardian or authority under whose care she is receiving treatment or care; or ‘

(¢) any person who has knowledge of the incident jointly with her relative or friend or a special
educ.at-or or qualified psychiatrist or psychologist, or guardian or authority under whose care she is
receiving treatment or care;

(iii) where the aggrieved woman for any other reason is unable to make a complaint, a complaint may be

filed by any person who has knowledge of the incident, with her written consent;

(iv) where the aggrieved woman is dead, a complaint may be filed by any person who has knowledge of the

incident, with the written consent of her legal heir.
-

o

11, at the time of filing the

7. Manner of inquiry into complaint.- (1) Subject to the provisions of section
f the complaint along with

complaint, the complainant shall submit to the Complaints Committee, six copies 0
g documents and the names and addresses of the witnesses.

T

supportin

et

(2)  On receipt of the complaint, the Complaints Committee shall send one of the copies received from the 7
p,

aggrieved woman under sub-rule (1) to the respondent within a period of seven working days.

f documents, and names and
of receipt of the documents

g g i

@3) The rcsponfient shall file his reply to the complaint along with his list o
addresses of witnesses, within a period not exceeding ten working days from the date

specified under sub-rule (1). j
-

(4) The Complaints Committee shall make inquiry into the complaint in accordance with the principles of t
A

natural justice.

(5) The Complaints Committee shall have the right to terminate the inquiry proceedings or to give an ex-
parie decision on the complaint, if the complainant or respondent fails, without sufficient cause, to present herself or
himself for three consecutive hearings convened by the Chairperson or Presiding Officer, as the case may be:

h
Provided that such termination or ex-parte order may not be passed without giving a notice in b
ey . o
writing, fifteen days in advance, to the party concerned. b
£
- o . . R
(6) The parties shall not be allowed to bring in any legal practitioner to represent them in their case at any S
.

stage of the proceedings before the Complaints Committee.

a minimum of three Members of the Complaints Committee including the

(7) In conducting the inquiry,
be, shall be present.

Presiding Officer or the Chairperson, as the case may

plainant during pendency of inquiry.-The Complaints Committee at the written

request of the aggriecved woman may recommend to the employer to-
(a) restrain the respondent from reporting on the work perform
confidential report, and assign the same to another officer;
(b) restrain the respondent in case of an educational institution from supervising any academic activity of

the aggrieved woman.

8. Other relief to com
ance of the aggrieved woman or writing her

| harassment.- Except in cases where service rules exist, where the
on that the allegation against the respondent has been proved, it shall
¢ may be, (o take any action including a written apology,
withholding of pay rise or increments, terminating ;l;e
carrying oul community service.

. Manner of taking action for sexua
Complaints Commiltee arrives at the conclusi
recommend to the employer or the District Officer, as lh:; cas
warning, reprimand or censure, withholding of .promon'on.
respondent from service or undergoing a counselling session or
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10. Action for false or malicious complaint or false evidence.- Except in cases where service rules exist, where
the Complaints Committee arrives at the conclusion that the allegation against the respondent is malicious or the
aggrieved woman or any other person making the complaint has made the complaint knowing it to be false or the
aggrieved woman or any other person making the complaint has produced any forged or misleading document, it may
recommend to the employer or District Officer, as the case may be, to take action in accordance with the provisions of
rule 9. ‘

11. Appeal.- Subject to the provisions of section 18, any person aggrieved from the recommendations made
under sub-section (2) of section 13 or under clauses (i) or clause (ii) of sub-section (3) of section 13 or sub-section (1)
or sub-section (2) of section 14 or section 17 or non-implementation of such recommendations may prefer an appeal
to the appellate authority notified under clause (a) of section 2 of the Industrial Employment (Standing Orders) Act,
1946 (20 of 1946).

12. Penalty for contravention of provisions of section 16.- Subject to the provisions of section 17, if any
person contravenes the provisions of section 16, the employer shall recover a sum of five thousand rupees as penalty
from such person.

13. Manner to organise workshops, etc.— Subject to the provisions of section 19, every employer shall-

(@) formulate and widely disseminate an internal policy or charter or resolution or declaration for
prohibition, prevention and redressal of sexual harassment at the workplace intended to promote gender
sensitive safe spaces and remove underlying factors that contribute towards a hostile work environment
against women;

(b) carry out orientation programmes and seminars for the Members of the Internal Committee ;

(c) carry out employees awareness programmes and create forum for dialogues which may involve
Panchayati Raj Institutions, Gram Sabha, women’s groups, mothers’ committee, adolescent groups,
urban local bodies and any other body as may be considered necessary;

(d) conduct capacity building and skill building programmes for the Members of the Internal Commiittee;

(e) declare the names and contact details of all the Members of the Internal Committee;

(f) use modules developed by the State Governments to conduct workshops and awareness programmes
for sensitising the employees with the provisions of the Act.

T

(i

14. Preparation of annual report.- The annual report which the Complaints Committee shall prepare under
Section 21, shall have the following details:-

(a) number of complaints of sexual harassment received in the year;

(b) number of complaints disposed off during the year;

Llgd

TETTNETEY

(c ) number of cases pending for more than ninety days; E
(d) number of workshops or awareness programme against sexual harassment carried out: i
(e) nature of action taken by the employer or District Officer. $

(F. No. 19-5/2013-WW] #

Dr. SHREERANIJAN, Jt. Secy.

- o t of India Press, Ring Road, Mayapuri, New Delhi- 110064
Printed by the Manager, e Controller of Publications, Delhi-110054,
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MINISTRY OF WOMEN AND CHILD DEVELOPMENT
NOTIFICATION
New Delhi, the 9th December, 2013

f the powers conferr
Redressal) Act, 201

G.S.R. 769(E).—In exercise o
Workplace (Prevention, Prohibition and
following rules, namely:—

ed by section 29 of the Sexual Harassment of Women at
3 (14 of 2013), the Central Government hereby makes the

1 Short title and commencement. — (1) These rules ma

. Sy y be called the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Rules, 2013,

(@) “Act” means the Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal)
Act, 2013 (14 of 2013);

(b) “complaint” means the complaint made under section 9;

(c) “Complaints Committee” means the Internal

(d) “incident” means an incident of sexual haras

(e) “section” means a section of the Act;

(f) “special educator” means a person trained
that addresses their individual differences a

(8) words and expressions used herein and n

respectively assigned to them in the Act.

Committee or the Local Comnmittee, as the case may be;
sment as defined in clause (n) of section 2;

in communication with people with special needs in a way
nd needs;

ot defined but defined in the Act shall have the meanings

3. Fees or allowances for Member of Internal Committee.- (1) The Member appointed from amongst non-

dred rupees per day for holdin g the proceedings
incurred in travelling by train in three tier air

condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on travel, whichever s

less.

The employer shall be responsible for the payment of allowances referred to in sub-rule (1).

4. Person familiar with issues relating to sexual harassment.- Person familiar with the issues relating 10
sexual harassment for the purpose of clause (c) of sub-section (1) of section 7 shall be a person who has expertise on
issues relating to sexual harassment and may include any of the following:- . ' .
(a) asocial worker with at least five years’ experience in the field of social work which leads to creation
of societal conditions favourable towards empowerment of women and in particular in addressing
workplace sexual harassment; . o
(b) a person who is familiar with labour, service, civil or criminal law.

1 F 1l ces for Chairperson and Members of Local Committce.- (1) The Chairperson of the
Local Corfl::r;l(l):easl:)a‘;ml;e entitled to an allowance of two hundred and fifty rupees per day for holding the
Procecdings of the said Committee. ] e Membors sominated tnder oy
) i her than the Members nominated under clauses and (d)
f the Local Commiltee ot T :

of sub ©) The Merpbcr; ohall be entitled to an allowance of two hundred rupees per day for holding the
Proce ;ls'eCUOn L Of‘ 1 Compifee and also the reimbursement of travel cost incurred in travelling by train in three
lier aier '"gsd.‘).f the Sa".'l Com(;T:!:)lizd bus and auto rickshaw or taxi, or the actual amount spent by him on travel,

. 4T condition or air conditi L

Ichever s Jegs,

The District Offi hall be responsible for the payment of allowances referred to in sub-rules (1) and (2),
€ District icer sh

aih-section (2 i -
Complaint of sexual harassment. — For the purpose of sub-section (2) of Section 9,
aint of s

d an is unable to make a complaint on account of her physical i“CilDuci(y‘ "
(i)  where the aggrieved woman I

complaint may be filed by —
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(a) her relative or friend; or
(b) her co-worker; or

(¢) an officer of the National Commission for Women or State Women's Commission; or

(d) any person who has knowledge of the incident, with the written consent of the aggrieved woman;

(1) where the aggrieved woma
complaint may be filed by-
(a) her relative of friend; or
(b) aspecial educator; or
(¢) a qualified psychiatrist or psychologist; or
(d) the guardian or authority under whose care she is receiving treatment or care; or
(e) any person who has knowledge of the incident jointly with her relative or friend or a special

educator or qualified psychiatrist or psychologist, or guardian or authority under whose care she is
recel\'mg reatment Or care;

n is unable to make a complaint on account of her mental incapacity. a

(i1i) where the aggrieved Woman for any other reason is unable to make a complaint, a complaint may be
filed by any person who has knowledge of the incident, with her written consent;

@iv) vs./hef'e the aggn'eved Woman is dead, a complaint may be filed by any person who has knowledge of the
incident, with the written consent of her legal heir,

7. . Manner of in.quiry into complaint.- (1) Subject to the provisions of section 11, at the time of filing the
complaint, the complainant shall submit to the Complaints Committee, six copies of the complaint along with
supporting documents and the names and addresses of the witnesses.

(2)  On receipt of the complaint, the Complaints Committee shall send one of the copies received from the
aggrieved woman under sub-rule (1) to the respondent within a period of seven working days.

(3)  The respondent shall file his reply to the complaint along with his list of documents, and names and
addresses of witnesses, within a period not exceeding ten working days from the date of receipt of the documents
specified under sub-rule (1).

(4) The Complaints Committee shall make inquiry into the complaint in accordance with the principles of
natural justice.

(5) The Complaints Committee shall have the right to terminate the inquiry proceedings or to give an ex-
parte decision on the complaint, if the complainant or respondent fails, without sufficient cause, to present herself or
himself for three consecutive hearings convened by the Chairperson or Presiding Officer, as the case may be:

Provided that such termination or ex-parte order may not be passed without giving a notice in
writing, fifteen days in advance, to the party concerned.

(6)  The parties shall not be allowed to bring in any legal practitioner to represent them in their case at any
Stage of the proceedings before the Complaints Committee.

(7)) In conducting the inquiry, a minimum of three Members of the Complaints Committee including the
Presiding Officer or the Chairperson, as the case may be, shall be present.

8, Other relief to complainant during pendency of inquiry.-The Complaints Committee at the written

: mployer to-
Tequest of the aggrieved woman may recommend to the e _
@) liitrain the respondent from reporting on the work performance of the aggrieved Woman or writing her

conli Cll['a ])()]( a]ld ass‘g“ ﬂlc same (o ﬂnolher OmCCl;
r. d ] re ’ 1 - ' a ! ) ' |
( ) i Ll':e l‘CSponan[ in case Of an eduCﬂuollal institution fron] Sup l.\lng ﬂny "lC('\(lenuc aclivy r
b restrain erv

the aggrieved woman.

J. Manner of taking action for sexual harassment.- E.xce]‘)t ir.x ca:leq where jin’ilcf ‘rulcs exist, \vh_erc the
ComPIaints Committee arrives at the conclusion that the allcgm-lonb:gz':;[kelz?nr'e:SJFc):)iT)nLi?:cll;z' b:‘f" P-F.OVL‘d. it shall
recommend to the employer or the District Officer, as [hc? case ml‘]l])’ ld:n & on )risc or Frors ing .1 wut(c'n upology,
Wam'mg’ reprimand or censure, withholding of .promou'on, wuarloinlg iu[ Cgm);nmmy SchiCcmc:nta. [crnunuung the
respondeml from service or undergoing a counselling session or carry A
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10. Actiol? for false or maligiot:s complaint or false evidence.- Except in cases where service rules exist, where
the Complaints Committee arrives at the conclusion that the allegation against the respondent s malicious‘ or the
aggrieved woman or any other person making the complaint has made the complaint knowing it 1o be false or the
aggrieved woman or any other Person making the complaint has produced any forged or misleading document, it may
recommend to the employer or District Officer, as the Case may be, to take action in accordance with the provisions of

rule 9. )
1. Appeal.-  Subject to the Provisions of section 18

against women;

(b) carry out orientation Programmes and seminars for the Members of the Internal Committee ;

(c) carry out mployees awareness Programmes and create forum for dialogues which may involve
Panchayati Raj Institutions, Gram Sabha, women’s groups, mothers’ committee, adolescent groups,

urban local bodies and any other body as may be considered necessary;

(d) conduct capacity building and skill building programmes for the Members of the Internal Committee;

(e) declare the names and contact details of all the Members of the Internal Committee:

(f) use modules developed by the State Governments to conduct workshops and awareness programmes

for sensitising the employees with the provisions of the Act.

14, Preparation of annual report.- The annual report which the Complaints Committee shall prepare under
Section 21, shall have the following details:-

(2) number of complaints of sexual harassment received in the year;

(b) number of complaints disposed off during the year;

(¢ ) number of cases pending for more than ninety days;

(d) number of workshops or awareness programme against sexual harassment carried out;

(e) nature of action taken by the employer or District Officer.

[F. No. 19-5/201 3-WWwW)
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aggr‘jeved Woman or any other person makin

aggrieved woman or any other perso i

o son makip

commend to the e istri . Ly .

:Ele : mployer or Dt Officar . oduced an)f for.ged Or misleading document, | may
‘ Onin accordance with the provis; f

11. Appeal.- Subject to the isi S

inlersiibesatian @) of section 13 i o] : » Any person aggrieved from the recommendations mad

or sub-section (2) of sectiop 14 or section 17 2uses (i) or clause (if) of sub-section (3) of section 13 or sub-sect malc

il authority Bt uknder ::Ilau ‘ o1 non~1mplgnentation of such fecommendations may prefe;s:cucll::;n ial)

1946 (20 of 1946). se (a) of section 2 of the Industria| Employment (Standing Orders) ic!

12. Penalty for contraventj isi
.enuon of Provisions of section 16.- Subject 1o the provisions of section 17, if any

erson contravenes the provis; i
P av p ons of section 16, the employer sha]] recover a g f fi
From stclipersan, sum of five thousand rupees as penalty

13. Manner to organj < : . e
) ormulae and ity e 0 POYOSof o1, vyl .
prohibition, Prevention and redre;ml o gem el'lnla policy or charter or resAoluuon or declaration for
SR bS] remo\re‘l‘jnder] ‘].xua' 1ma§snlenl at l!le workplace Jlltelldf:d o promote gender
: ying factors that contribute towards a hostile work environment
against women;

(b) carry out orientation programmes and seminars for the Members of the Internal Committee ;

(c) carry out . employees awareness programmes and create forum for dialogues which may involve
Panchayati Raj Institutions, Gram Sabha, women’s groups, mothers’ committee, adolescent groups,
urban local bodies and any other body as may be considered necessary;

(d) conduct capacity building and skill building programmes for the Members of the Tnternal Committee;
(e) declare the names and contact details of all the Members of the Internal Committee;
(f) use modules developed by the State Governments to conduct workshops and awareness programmes

for sensitising the employees with the provisions of the Act,
14. Preparation of annual report.- The annual report which the Complaints Committee shall prepare under

Section 21, shall have the following details:- o
(a) number of complaints of sexual harassment received in the year;

(b) number of complaints disposed off during the year;

(c ) number of cases pending for more than ninety days.; | .
(d) number of workshops or awareness programme against sexual harassment carried out;

. . - District Officer.
(e) nature of action taken by the employer or District Officer R
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L Short title and com
cplace (Preventi ibiti Th
Workplace ( ntion, Prohibitiop and Redressal) lelsees r;(])el83 may be called the Sexual Harassment of W
" ;s omen at

Mmencement, - (| )

(2) They shall come int

Lo o force
2 Definitions. - In these on the date

of thej S
rules, unless the cq ©Ir publication in the Officiy Gazette.

ntext otherwise requires,-
(a) “Act” means the Sex
Act, 2013 (14 of 2013)

(b) “complaint” meang the complaint made under sectjop 9-

(c) “Complaints Commitee” means the Ing i
ernal Committee or the Local Comnmittee, as the case may be;

(d) “incident” means an incj
cid 0
(€) “section” me . ent of sexual harassment as defined in claus f i
ans a section of the Act; € (n) of scction 2;

“ 4 ]
(f) “special educator” means a person trained in commu
that addresses their individual differences and needs;

(g) WOIdS “d epreSSlons used heleln alld (o] (S llle(l I) t (l f n IIdVe llle ]lledll[l]gS
a not d f
u eIl Cd mn [he AC( Shd”

nication with people with special needs in a way

! es or i ;
3 ' Fees o gllo.wances for Meprer of Internal Comnnttee.- (1) The Member appointed from amongst non-
government organisations shall be entitled to an allowance of two hundred rupees per day for holding the proceedings
of th_e.Intcma] Committee and also the reimbursement of travel cost incurred in travelling by train in three tier air
condition or air conditioned bus and auto rickshaw or taxi, or the actual amount spent by him on travel, whichever is

less.
The employer shall be responsible for the payment of allowances referred to in sub-rule (1).

4 Person familiar with issues relating to sexual harassment.-. Person familiar with the issues relating to
sexual harassment for the purpose of clause (c) of sub-section (1) of section 7 shall be a person who has expertise on
i ; i following:-
issues rel 1 harassment and may include any of the foll ) , ;
&) a Sex'z]a orker with at least five years’ experience in the field of social work which leads to creation
(a) afSOCl . tw] conditions favourable towards empowerment of women and in particular in addressing
of societa

workplace sexual harassment; ‘ o |
(b) a perfon who is familiar with labour, service, civil or criminal law
i i f the
f Local Committee.- (1) The Chn_nrperson_ 0
on and Members 0 and fifty rupees per day for holding the

irpers
1; Fees or allowances for Chairper llowance of (WO hundred

Local Committee shall be entitled to an 2
Proceedings of the said Committee. ) than the Members nominated under clauses (b) -;md (d)
Comnmittee other f two hundred rupees per day for holding the

Local , o
(2) The Members of the titled to an allowance 0 el cost incurred in travelling by train in three

Of Sub-geti ; all be en . of trav S ) hi ¢

prOscubds'ectlon (1) of Seétlon ’,7“22 and also the relmburrS]CmCE; i, or the actual amount spent by him on travel,

tedings of the said Commi ickshaw ’

4 uto 11
d bus and 2

lig o e ; .
®I dir condition or air conditione

W . ;
hichever is Jess. ent of allowances refer
ayn
ble for the p

red to in sub-rules (1) and (2).

of Section 9,-
ount of her physical incapacity, a

; i
The District Officer shall be respons

.- For the
Complaint of sexual harassment o is unable (© make
: . rieved womd
(i)  where the agg filed by -

complaint may be
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(a) her relative or friend; or
(b) her co-worker; or
¢) an offi 1 i
((d; zzlmy {;;;;noit:e }I]\lankonal Commission for Women or State Women’s Commission or
'ho has i
nowledge of the incident, with the written consent of the aggrieved woman:
(i)  where the aggrieved womap is unabl i
: e to mg i i
i Sy by- make a complaint on account of her mental incapacity, a
(a) her relative of friend; or
(b) a special educator: or
(c) aqualified psychiatrist or psychologist; or
d) the guardi : i 5t
Ee)) any_pcrsoinwolr]gull]l;csmr:y under whose care she IS receiving treatment or care; or
i e psr;(;ml;dgct of the incident jointly with her relative or friend or a special
ris S i ardian or i i
o ol s < Oor psychologist, or guardian or authority under whose care she is
(iii) where the aggrieved woman for ason i i
el e . any other reason is unable to make a complaint, a complaint may be
0 has knowledge of (he incident, with her written consent;
iv) where the aggrieve i i
(iv) e g8 d Woman is dead, a complaint may be filed by any person who has knowledge of the
incident, with the written consent of her legal heir.
7. Manner of inquiry into complaint,-

(1) Subject to the provisions of section 11, at the time of filin
3 . . R g the
complﬂ{“[' the complainant shall submit to the Complaints Committee, six copies of the complaint along with
supporting documents and the names and addresses of the witnesses.
(2)  On receipt of the complaint, the Com

plaints Committee shall send one of the copies received from the
aggrieved woman under sub-rule (1) to the responde

nt within a period of seven working days.

(3) The respondent shall fi
addresses of witnesses, within a peri
specified under sub-rule (1).

le his reply to the complaint along with his list of documents, and names and
od not exceeding ten working days from the date of receipt of the documents

(4) The Complaints Committee shall make in

quiry into the complaint in accordance with the principles of
natural justice.

(5)  The Complaints Committee shall have the right to terminate the inquiry proceedings or to give an ex-
parte decision on the complaint, if the complainant or respondent fails, without sufficient cause, to present herself or
himself for three consecutive hearings convened by the Chairperson or Presiding Officer, as the case may be:

Provided that such termination or ex-parte order may not be passed without giving a notice in
writing, fifteen days in advance, to the party concerned.

(6)  The parties shall not be allowed to bring in any legal practitioner to represent them in their case at any
stage of the proceedings before the Complaints Committee.

(7)  In conducting the inquiry, a minimum of three Members of the Complaints Committee including the
Presiding Officer or the Chairperson, as the case may be, shall be present.

i i i iry.-The Complaints Committee at the writte
8, Other relief to complainant during pendency Iof ml(:)ulry I e written
"qu i commend to the employer to- . B
quest of the aggrieved woman may re i the work performance of the aggrieved woman or writing her
(a) restrain the respondent from reporting on L= g
i ign the same (o ano ficer; N . B ‘
. lpcpor[,dﬂnd'assczie of an educational institution {rom supervising any academic acuvity of
(b) restrain the respondent in cas

the aggrieved woman.

] harassment.- Except in cases where service rules exist, where the
exuq he allegation against the respondent has been proved, i shall
lusion that :h]:case may be, to take any action including a written apology,
withholding of pay rise or increments, terminating the
¢ carrying out community service.

. Manner of taking action for s
Complaing Committee arrives at the conc
"Ommeng ( (he employer or the District Officer, as o
Yarming, reprimand or censure, withholding of 'promoslion‘o
rcspt)ndem from service or undergoing a counselling ses




aggrieved woman or any othe
aagriﬁVed woman or any other P
ré’c ommend to the employer or
;1;1.6 : Appeal.- Subject 1o

ander sub-section (2) of section
or sub-section (2) of section 14

S ed from the recommendati
s . ‘ atony mgade
. . o non-impleme i(n) of sub-section (3) of section 13 or sub-section (| )
O e appellate authority notife under clayg. @ or Ntation of sycp fecommendatio
1946 (20 of 1946). h

NS may prefer an

appeal
1 Employmen (Standing

Orders) Act,
Penalty for contravention of isi
2. ontravenes the Provisions of I_’l‘OVlsmns it section 16.. Subject 1o the provis; f i i
erson C Ol section 16, (e employer shay) R e o O section 17, if rld
from such person. YeU Shall recovey a sum of five th

ousand rupees as penalty
3. Manner to organise Workshops, etc
(

sensitive safe spaceg an
against women;
arry out orientation Programmes and g

arry out employees awarenesg pro
Panchayati Raj Institutio

urban local bodies and an
(d) conduct capacity building and skj
(¢) declare the names and contact de
(f) use modules developed by the State G

€ workplace in
d remove underlying factor. v

tended to promote gender
s that contribuge towards a

hostile work environment
c S .

eminars for the Members of the Internal Committee ;
c grammes and create forum for dialogu

o ?

14 Preparation of annual report.- The annual report which the Complaints Committee shall prepare under
Section 21, shall have the following details:-

(a) number of complaints of sexual harassment received in the year;
(b) number of complaints disposed off during the year;
i i days; .
c ) number of cases pending for more than ninety ; . .
Ed))number of workshops or awareness programme against sexual harassment carried out;
. (e) nature of action taken by the employer or District Officer. T —
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(a) her relative or friend; or
(b) her co-worker; or
(c) an officer of the National Commissi
¥ ——— NS ssnon.fmj Women or State Women’s Comimission:
any person who has knowledge of the incident, with the writt te
, en consent of the aggrieved woman:
(i) where the aggrieved woman is unable to make a complai
X d aint on a or mental i ;
complaint may be filed by- P ccount of her mental incapacity, a
(a) her relative of friend; or
(b) a special educator; or
(c) a qualified psychiatrist or psychologist; or
(d) the guardian or authority under whose care she is receiving treatment or care; or
(e) any person who has knowledge of the incident jointly with her relative or friend or a special
educ.at_or or qualified psychiatrist or psychologist, or guardian or authority under whose care she is
receiving treatment or care; .
(iii) where the aggrieved woman for any other reason is unable to make a complaint, a complaint may be
filed by any person who has knowledge of the incident, with her written consent,
(iv) where the aggrieved woman is dead, a complaint may be filed by any person who has knowledge of the
incident, with the written consent of her legal heir.
7. Manner of inquiry into complaint.- (1) Subject to the provisions of section 11, at the time of filing the

complaint, the complainant shall submit to the Complaints Committee, six copies of the complaint along with

supporting documents and the names and addresses of the witnesses.

(2)  On receipt of the complaint, the Complaints Committee shall send one of the copies received from the

aggrieved woman under sub-rule (1) to the respondent within a period of seven working days.

le his reply to the complaint along with his list of documents, and names and

(3) The respondent shall fi
ot exceeding ten working days from the date of receipt of the documents

addresses of witnesses, within a period n
specified under sub-rule (1).

(4) The Complaints Committee shall make inquiry into the complaint in accordance with the principles of

natural justice.

ight to terminate the inquiry proceedings or to give an ex-
dent fails, without sufficient cause, to present herself or
Officer, as the case may be:

(5) The Complaints Committee shall have the r
parte decision on the complaint, if the complainant or respon
himself for three consecutive hearings convened by the Chairperson or Presiding

Provided that such termination or ex-parte order may not be passed without giving a notice in

writing, fifteen days in advance, to the party concerned.

(6) The parties shall not be allowed to bring in any legal practitioner to represent them in their case at any
stage of the proceedings before the Complaints Committee.

(7) In conducting the inquiry, a minimum of three Members of the Complaints Committee including the

Presiding Officer or the Chairperson, as the case may be, shall be present.
8. Other relief to complainant during pendency of inquiry.-The Complaints Committee at the written

request of the aggrieved woman may recommend (o the employer to-
(a) restrain the respondent from reporting on the work performance of t

confidential report, and assign the same Lo another ofTicer;
(b) restrain the respondent in case of an educational institution from supervising any academic activity of

the aggrieved woman.

he aggrieved woman or writing her

sexual harassment.- Except in cases where service rules exist, where the
at the allegation against the respondent has been proved, it shall
action including a written apology.
rements, terminating the

9. Manner of taking action for
Complaints Committee arrives at the conclusion th
recommend to the employer or the District Officer, as the case may be, to take any & ‘
Warning, reprimand or censure, withholding of promotion, withholding of pay rise or inc

respondent from service or undergoing a counselling session or carrying out community service.



Except j
e~ .4 woman or any other that the allegar; PUIN cases where sery;
ieve person makin allegation agaj service rules exj
8 the co 8aInst the respondeny js malicic;;" Fhee
S or the

o8 4 woman or any other perso ; mplaint has m
eve person making the complair ade the complaint knowing it (o b fal
¢ false or the

ed . .
ign ac(;r misleading documen, i may
ordance with the Provisions of

Penalty for contravention of provisions of s

. ecti -
on contravencs the provisions of section 16, the i tion 16.- Sub

ject t m .
loyer shall recoJ 0 the provisions of scction 17,

e such person. Ver a sum of five thousand Tupees as penalty

Manllel' tO or ganise W Ol'kshops, etc.— Sllbjcc( to the l)l ()V. -() 9
(a) orm ] t i ly (lisse 1 t | t l I.ISI ns Of ScCtiOn ] y EVerI y cmploycr Sha“‘
ulat and_ W, (I.C minate an nterna po lcy or Ch l i
f u la (< L arter or resolu[lon (o) dCC ara '0” Y]
p b l) eventon al]d Iedlessal Of Sexual harassmen[ at (.he Workplace iﬂ[ended l:-) PI'OI:'N;[ : (;- :
fohl aon € gender

sensitive safe spaces and remove underlyi
: ying factors : ;
against women, 8 s that contribute towards a hostile work environment
(b) carry out orientation programmes and seminars ]
(c) carry out employees awareness programmes f:; (tihcc i\’letmbfels of the Internal Committee ;
Panchayati Raj Institutions, Gram Sabha, women’s :zu‘;s Om"llh for dialogues which may involve
i ’ , mothers’ commi
urban local boFlles a‘nd'any other body as may be Consigere i eessar mmittee, adolescent groups,
(d) conduct capacity oulding fid Sk‘"_bu”di“g programmes for the Members of the Internal Committee;
(e) declare the names and contact details of all the Members of the Internal Committee; ;
(f) use mo(?u.lc.s developed by the. State Governments to conduct workshops and awareness programmes
for sensitising the employees with the provisions of the Act. °

13.

14. Preparation of annual report.- The annual report which the Complaints Committee shall prepare under
Section 21, shall have the following details:-

(a) number of complaints of sexual harassment received in the year;

(b) number of complaints disposed off during the year;

(c ) number of cases pending for more than ninety days;

(d) number of workshops or awareness programme against sexual harassment carried out;

(e) nature of action taken by the employer or District Officer.
[F. No. 19-5/2013-WW]
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